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To whom it may concern: 
 
I am sending my resume regarding a position of Project manager that your firm may 
have available, currently or in the near future. I believe that I have excellent credentials 
for this position and would like to discuss them further with your organization. 

I am career oriented, reliable and available. I believe that with my diverse and extensive 
background in architecture I would be a valuable asset to your company.  I am 
currently studying for my LEED certification and I have also logged more than the 
required number of Training Units to become eligible to sit for my Architectural 
Registration, and I plan on doing so within the next fiscal quarter. 

I am an expert CAD Operator with over 16 years of experience.  I have 
extensive experience with AutoCAD, from version 10 through version 2008, 
including ADT, as well as 4 years of solid knowledge of Revit (BIM) versions 
8 through the current 2009 version.  I enclose my resume as a first step in 
beginning a working relationship with your firm. 
 
As you will note from my resume, I have a broad range of experience and 
qualifications in a variety of areas ranging from preparation of construction 
documents to construction management & cost estimating to complete 
commercial and residential design.  In addition to my resume, I also have 5 
years of residential construction experience as a framer for a custom home 
builder. 
 
I believe my experience and skills provide me with the proper qualifications 
to meet any challenges that your firm may offer.  I further feel that my 
experience, coupled with my personal standards and work ethics, will 
significantly contribute to your company’s goals and objectives. 
 
Thank you for your time and consideration.  I look forward to hearing from 
you in the near future. 
 
Sincerely, 
 
 
Paul B. Kohler 
 
Resume enclosed 
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WORK EXPERIENCE 

6/07 - Present MNA, INC. Denver, CO 
Senior Designer/Project Manager  

 Lead project manager on multiple commercial and multi-family projects.   
 Managed staff of 4, including weekly Revit (BIM) training and CA standards. 

10/06 - 6/07 Smith LaRock Architecture, P.C. Denver, CO 
Designer/Project Architect  

 Concurantly, managed single, multi family and small commercial projects from 
programming thru Construction Administration.   

 Produced Schematic drawings, Design development and CD’s for various 
commercial and 24/7/365 process control building projects. 

10/92 - 10/06 Design by Kohler, P.C. Denver, CO 
President - Self Employed 

 Tasks varied per client from Drafting and Design to Construction 
Administration and Supervision - References available. 

6/96 - 8/97 Nowak Architects Englewood, CO 
Project Architect  

 Schematic Design, D.D.’s and C.D.’s on production style homes.   
 Managed CAD stations and CAD standards for entire office. 
 Produced work in a high volume environment. 

5/94 - 6/96 La Rock Associates, P.C. Denver, CO 
Project Captain 

 Design and C.D.’s for Custom and Speculative home builders. 
 Light commercial D.D. and C.D. experience. 
 Implemented CAD standards and managed all CAD systems. 

EDUCATION 

1990 – 1992 Arapaho Community College  Littleton, CO 
 A.A., Architectural Technology 

1988 - 1990 Denver Technical College  Denver, CO 
 A.A.S., Architectural Design and Structural Drafting 
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